
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NMFS Liaison Officer
	From Name: Protected Species Mgmt Div.
	Routing Code: F/SWO3
	Address: 501 West Ocean BLVD
Long Beach, CA 90802
	Telephone Number: 
	Telephone Extension: 
	Billet Title: International Fisheries Assistant
	Billet Number: 2345
	Rank Requested: O-3/O-2
	GS_GM Equivalent: GS-9/11
	New Billet_Yes: 
	Immediate Supervisor: James H. Lecky
	Title: Chief, Protected Species Mgmt Div.
	Supervisor_Telephone Number: 5629804015
	Supervisor Telephone Extension: 
	Educational Requirements: Broad background in scientific research and management of marine fisheries programs, some administrative experience, initiative, and an ability to prepare effective written reports, letters, and memorandums, and oral presentations.
	Other Qualifications: 
	Billet Description: The position involves providing administrative assistance to the Chief, Protected Species Division, working directly for the international fisheries coordinator.  The incumbent will assist primarily with the issues involving current tracking of tuna from harvesting nations to domestic processors and distributors.  Significant interaction with the tuna industry representatives, NOAA scientific community and NOAA management.  Management of the tuna fishery trade involving US Customs service representatives and regulations, and diplomatic policies consistent with international trade issues.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Responsible for administrative activities for the tracking of imported tuna in association with the Fisheries Certificate of Origin and the associated database.  Coordinate and manage with US Customs Service the transfer and incorporation of the Automated Broker Interface system.  Maintain the database for FCO, dolphin safe nation's fishing activities, domestic fleet statistics.  Assist with the maintenance and publication of Federal Register regulations relating to the PSD.  Assist with the writing of letters, memorandums, bulletins, and public responses regarding issues related to the tuna industry.
	Career Development Opportunities: This billet provides the incumbent the opportunity to develop administrative and management skills, and experience with the domestic and international fishery trade and industry.  The incumbent will have to work with departments within NMFS, NOAA, and other governmental agencies.  It will be necessary to work with representatives from environmental groups, importers/exporters of the tuna industry, fisherman, and the general public.  The officer must display qualities of tact, patience, diplomacy, and the ability to communicate.
	Additional Comments: Spanish skills would be helpful, but are not necessary.

Occasional travel, both domestic and international, may be required.

Incumbent would have the opportunity to assume the position of International Fisheries Coordinator.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: x
	Billet Priority_R: x
	Return to Billet Description List: 


